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CHAPTER 1
GENERAL | NFORNMATI ON

A AUTHORI TY

Publ i cation and use of this manual is prescribed by DoDD 4000.25,
(reference (a) ) .

B. PURPOSE

1. This manual prescribes uniform procedures, data elements and
codes, formats, forns, and tine st anda’'rds for the interchange of
| ogistics information relating to requisitioning, supply advice, supply
status, materiel issue/receipt, and materiel return processes. The
procedures govern the interchange of information for all nmateriel
comodities (unless specifically exenpted by the Assistant Secretary of
Def ense (Production and Logistics (ASD (p&L) ) ) between supported
activities and supply control/distribution systens of the Departnment of
Def ense (DoD) and other participating Services/Agencies (S/As) .
Consi deration of the requirenments of other functional areas (exclusive of
the specific codes and procedures for acconplishnment ) related to
requis it ion and issue processing are included to provide procedural
clarity and/or to depict procedural interface with other standard DoD
systens. The specific codes and procedures for acconplishnment wthin
these related functional areas (such as; priority designation, stock
control, box marking, shipnment planning, Shipnent documentation,
conmmuni cations processing, and contractor shipnents) are prescribed in
the applicable regulatory docunents of the standard system

2. The Ceneral Services Admnistration (GSA) publishes Federal
Requi sitioning and |ssue Procedures (FEDSTRIP) under the FEDSTRI P
Operating GQuide (FOG (reference (f)) for use by Gvil Agencies
requisitioning fromthe GSA. The FOG contains the sane policies,
procedures, types of codes, forns, and formats as prescribed under
MLSTRIP. In this respect, FEDSTRIP can be defined as an inplenentation
of MILSTRIP for use by Civil Agencies. CQGvil Agencies authorized by
supply support arrangenent (SSA) to requisition fromMIlitary sources
should conformwth the provisions of reference (f)
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C. APPLICABILITY AND SCOPE

1. This manual is applicable to the Arny, Navy, A r Force, Marine
Corps, Coast Cuard, Defense Logistics Agent y, Defense Conmunicant ions
Agency, Defense Nuclear Agency, Defense Security Ass i stance Agency,

Nat ional Security Agency, and other act ivit ies /Agencies which have agreed
to participate in the system

2. These procedures are mandatory for use by:

a. Al S/A requisitioners authorized to request supply support
fromany S/A distribution system and fromthe GSA.

b. Al contractors authorized under S/ A contracts
to requisition Governnent furnished materiel (GFM) fromthe S/ A

c. The S/ A supply sources furnishing supply support to
aut hori zed requisitioners, including foreign country requisitioners
participating in Foreign Mlitary Sales (FMS), cooperative |ogistics

supply support arrangement (CLSSA), and MIlitary Assistance Program ( MAP)
Gant A d.

D. EXCLUSI ONS
These procedures are not applicable to the follow ng:
1. Bulk petrol eum
2. Interdepartnental and intradepartnental purchasing operations.

3. Forns and publications. (However, requirenments for these itens
pl aced on GSA and Navy will be submtted in the prescribed MLSTRI P
requisition format.)

4. Communi cations security (COMSEC) equi pnment, COMSEC ai ds (keying
materiel) , and all itens including classified Conponents, individual
elements, and repair parts, which are classified and desi gnated crypto,
or which are normally handl ed through crypto charnels.

5. Coal and coke.
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E. POLI CY

1. The procedures cent ained in this manual will be uniformy
| npl enented for both inter-S/A and intra-S/ A use by all affected
activities. Priority wll be given to the devel opnent and inplenentation
of inter-S/A procedures prior to separate devel opnent and inplenmentation
of intra-S/A procedures. Separate intra-S/ A systens/procedures wll not
be devel oped or used unless a waiver is approved. Requests for
deviations or waivers wll be considered when it can be denonstrated that
M LSTRI P cannot provide a workable method or procedure. Deviations or
wai vers shoul d not be requested solely to accommpdate existing internal
procedures or organizational environnent.

2. Recommended changes to MILSTRIP will be forwarded to the DoD
MILSTRIP System Administrator for review and coordination with S/As.
Approved changes w il be consolidated and scheduled for inplenmentation
twice a year to avoid continuous disruption of systens at operating
level s with the exception of urgent changes which wll be inplenmented on
a priority basis. Inplenentation dates for approved changes wl| be
coordinated wth S/As or as directed by ASD(P&L) .

F. RESPONSI Bl LI TI ES
1. The ASD (P&L)

a. Will resol ve issues concerning resources, policy, and
requests for deviation or exenption from MILSTRIP which are submtted
by the DoD MILSTRIP System Adm ni strator.

b. WII direct system changes when necessary to inplenment DoD
policy and will direct the inplenentation of urgent changes on a priority
basi s.

c. WIIl resolve and take necessary action with S/A Heads on
matters escal ated by the DoD MILSTRIP System Adm nistrator.

2. 'The DoD MILSTRIP System Administrator is responsible for
adm ni stering the MILSTRIP system under the policy guidance of the
ASD(P&L) . The DoD MILSTRIP System Adm ni strator shall:

a. Perform analysis and design functions in coordination wth
S/As to inplenent guidance and instructions provided by the ASD(P&L) and
assure the involvenent of telecomunications planning in an integrated
system desi gn.
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b. Recommend system inprovenents and additional policies, as
required, during the devel opnment of procedures.

c. Develop, publish, and nmaintain this manual in a current
status. This includes responsibility for:

(1) Staffing Proposed Changes:

(a) Al proposed change requests will be eval uated
prior to formal staffing with the S/As. The evaluation of the proposed
change will include, but not be |limted to, the accuracy, validity,
necessity, and urgency of the change. Requests which do not denonstrate
significant inter-Service benefit wll be returned to the originating
SIA.  Requests which do denonstrate significant benefits will be
formalized as PMCLs and forwarded to AsSD(p&L), the participating S/ As,
and the DoD System Admi nistrators of other DoD systens inpacted by the
proposed change. PMCLs Will include the information provided in
paragraph F.3.a. (4).

(b) PMCLS will be consecutively nunbered and w ||
normal |y request the S/A to provide a response within 60 days.
Nonrecei pt of responses wthin the specified timeframes will result in
the DoD MLSTRIP System Adm nistrator initiating correspondence followup
action wth the nonresponding S'A.  The first followup Will be via DoD
M LSTRIP System Adm nistrator letter and will occur 7 days after elapse
of the specified response time. The second followup, if applicable, wll
be acconplished via either a second Dob M LSTRI P System Adm ni strator
followup |l etter or a neeting between the nonresponding S/A and the DoD
MILSTRIP System Administrator. The second followup Wi || occur 30days
after the elapse of the specified response time. The S/As failing to
respond within 45 days of the specified response tine will be reported to
ASD (p&L) by the DoD MILSTRIP System Adm nistrator.

(2) Receiving and Eval uati ng Service/Agency Responses:

(a) |ssues which involve procedural matters will be
resol ved by the DoD MILSTRIP System Adm nistrator, normally within 90
days after the receipt of all coments fromthe participating S/ As.

(b) Matters affecting policy, together with the S/ A

coments and a reconmmendation of the DoD MILSTRIP System Adninistrator,
wll be referred to the asp(p&L) for resol ution.
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(3) Est abl i shing Inplenment at ion Dates:

(a) Follow ng resolution of the S/A comments on PMCLS,
the DoD M LSTRIP System Adm nistrator wll prepare and dissemnate to the
S/ A MILSTRIP Focal Points a letter requesting S/A preferred cyclic (1 My
or 1 Novenber) inplenentation dates 1/. Such RFIDs will normally request
that S/A inplenentation dates be provided wthin 60 days.

(b) When one S/ A proposes an extended inplenentation
date which would delay inplenmentation by the other S/As by 12 nonths, the
DoD MLSTRIP System Adm nistrator will attenpt to resolve the issue wth
the appropriate S/A.  Wien a satisfactory inplenentation date cannot be
jointly agreed upon, the DoD MILSTRIP System Adm nistrator will refer the
matter to ASD(P&L) for resol ution.

(4) Announcing |nplenentation Dates:

(a) Follow ng recei pt and eval uation of the S/A
preferred cyclic inplementation dates, a DoD cyclic inplenmentation date
wi Il be selected and announced by the DoD MILSTRIP System Admi ni strator
t hrough di ssem nation of an aMCL. AMCLs Will be consecutively nunbered
and, where practical, distributed to the S/As at |east 9npnths prior to
the approved inplenmentation date. aMCLs will contain a cross reference
to all other aMCLs which have the sane inplenmentation date and wll be
di stributed by the DoD MILSTRIP System Adm nistrator using S/A
distribution |ists.

(b) AMCLS are provided as planning docunents to assi st
the S/As in any systens program design efforts which nmay be necessary to
| npl enent changes. To prevent degradation of the MLSTRI P manual, AMCLS
shoul d be naintained separately from the manual.

(5) Preparation and D ssemination of Interin Formal Changes
to the MILSTRIP Manual :

(a)  Formal changes wll be published twice a year
to coincide with the cyclic inplenentation dates of 1 May and 1 Novenber
and will incorporate only those AMCLS which have the sane cyclic

1/ The cyclic inplenmentation dates of 1 May and 1 Novenber were
selected, at S/ A request, to mnimze systenms program turbul ence
during the end-of-fiscal quarter/year reporting cycles.
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| npl ementation date and interim changes which have been published since
the last formal change.

(b) Interimchanges will be published as required to
meet system requirenents. All interimchanges will be included in
subsequently published formal MILSTRIP changes.

d. Disseminate to S/As and the ASD (P&L) a quarterly status
review of all change proposals which have not yet been approved for
publication, or, that if approved, have not been inplenented.

e. Assure conpatibility of MILSTRIP with ot her DoD Systens.
Coordination wll be effected, when appropriate, wth System
Adm ni strators of other DoD | ogistics data systens, and with related DoD
| ogi stics task groups. Conmpatibility with these systens and groups w ||
be attai ned, when appropriate, prior to coordination with the S/ As.

f. Assure uniforminplenentation consistent with DoD policies
and procedures by taking action to:

(1) Review all inplenment ing instructions issued by S/As to
ensure cent inuing conformance of revisions to the approved system

(2) Review and coordinate with S/As all requests for system
devi ati ons and exenptions and nake appropriate recommendations to the
ASD (P&L) based on factfinding studies and/or analysis of acconpanying
justification.

(3) Conduct periodic evaluations to determne effectiveness
of the system

(4) Conduct staff assistance visits to S/A activities to
gain an overview of field operations, to gather data to inprove
procedures, and to furnish clarification and uniform interpretation of
the requirenents of the system At the beginning of each cal endar year,
the DoD MLSTRIP System Adm nistrator wll develop and submt a staff
assi stance programfor the comng fiscal year, coordinated with the S/ As
concerned, to the ASD (p&L) . The programwill reflect a tentative
schedul e of activities to be visited and general areas of concentration.

(5) Report to the ASD (P&L) the findings and recommendations

of the staff assistance visits. S/A comrents, if appropriate, will be
attached to the report.
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g. Establish a focal point commttee conposed of
representatives fromthe S/As. This commttee will participate in the
devel opment, inplenmentation, and maintenance of the system  The DoD
MILSTRIP System Admi nistrator will convene focal point conmttee neetings
at least quarterly and will issue mnutes of these neetings. \Wenever
possi ble, the neetings and agenda itens wll be announced 30 days prior
to the scheduled neeting. The mnutes of these nmeetings wll fully
docunent the proceedings and a copy will be provided to each S/A by the
DoD MILSTRIP System Adm nistrator.

h. Review and evaluate curriculum of Defense training schools
whi ch offer courses related to the MLSTRIP system and nake
reconmendati ons for inprovenent.

I.  Assist in resolving problens, violations, and deviations
which arise during system operations and are reported to the DoD System
Adm nistrator. Unresolved problens and/or continued violations will be
referred to the ASD(P&L) for resolution and/or corrective action.

3. Heads of Participating Senites/Agencies will:

a. Designate an office of primary responsibility for MILSTRIP
to serve as the system focal point and identify by name, to the DoD
MLSTRIP System Adm nistrator, primary and alternate focal point
representatives for the MILSTRIP system to:

(1) Serve on the focal point commttee. The deci sions
reached at the focal point commttee neetings should represent the S/A
positions unless otherw se agreed upon by the attendees.

(2) Assure continuous liaison with the DoD MILSTRIP System
Adm ni strator and other S/As.

(3) Evaluate all suggested MILSTRIP changes and MILSTRIP
rel ated beneficial suggestions originating in that S/A  Beneficial
suggestions wll be evaluated initially by the focal point
representative. | f suggestions are received by the DoD MILSTRIP System
Adm nistrator directly for evaluation, they will be forwarded to the
appropriate S/A focal point for review and evaluation. |f the suggestion
s considered worthy of adoption, the focal point wll submt an official
change proposal to the DoD MILSTRIP System Administrator. Beneficial
suggestion awards are determ ned by the focal points using existing
procedur es.
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(4) Develop and submt recomended change proposals to the
DoD M LSTRI P System Adm ni strator for processing under DoDD 4000.25
(reference (a)). The recomended change proposals will provide the
follow ng m ninmum information:

(a) A narrative description of the basic concept being
proposed and reasons therefor.

(h) Known interface and inpact requirenents
| dentifying changes for coordination with other DLSS or non-DLSS systens.

(c) Operational statenent identifying known
advant ages/ di sadvant ages resulting from the proposed revision.

(d) Proposed wording required for the MLSTRIP
manual .

(5) Develop and submit to the DoD MLSTRIP System
Adm nistrator a single, coordinated S/ A position on all proposed system
changes. The S/ A responses to proposed system changes will be provided
to the DoD System Admnistrator within the tinmeframes specified (normally
60 days).

(6) Devel op and submt to the DoD MILSTRIP System
Adm nistrator a single, coordinated S/A cyclic (1 May or 1 Novenber)
| npl enentation date on all approved system changes. The S/ A responses
wll be provided to the DoD MILSTRIP System Adm nistrator within the
timefranme specified (normally 60days)

b. I nplenment these procedures and approved changes by
publishing orders, directives, or instructions to ensure clarity of
under st andi ng and conpliance. One copy of such orders, directives, or
instructions wll be submtted to the DoD MILSTRIP System Adm ni strator.

c. Provide the DoD System Adm nistrator a sem annual status
report on the inplenentation of approved MILSTRIP changes. Report
information as of 1 May and 1 Novenber of each year for approved changes
until fully inplemented. The final report for an approved change wll be
submtted with the next sem annual cycle after inplenmentation; for
exanmpl e, inplemented in Novenber--final report due in Novenber. In the
final report, provide the inplenenting publication and change
nunber/system identification/subsystem identification, as applicable.
Attach a copy of the publication change when DIMSO is not on automatic
distribution for the publication. See appendix A25 for format of the
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report. The report will be furnished to pLMSO no |ater than 30May and
30 Novenber of each year.

d. Acconplish internal training to assure tinely and effective
| npl ementation and continued operation of approved systens and furnish
copi es of all training instructions concerning respective Systens and
subsequent revisions to the Dob MLSTRI P System Adm ni strator.

e. Review, evaluate, and update, at |east annually, the
curricula of internal training prograns to ensure adequacy of training.

f. Provide representation to joint system design and

devel opment efforts and onsite eval uations of MILSTRIP along with the DoD
M LSTRI P System Adm ni strator.

g. Review internal procedures continually with the objective of
elimnating and preventing duplication of functions covered by MILSTRIP.

h. Provide the DoD MLSTRIP System Adm nistrator wth annual
bl anket printing fund authorizations and bulk distribution lists to cover
all printed changes to this manual.

i.  Assure that all operating activities under their
jurisdiction comply with this manual .

j. Report to the DoD MILSTRIP System Admi nistrator those
probl ems, violations, and deviations which arise during system
oper ati ons.

G  COMMUNICATION

1. CGeneral. MLSTRIP is designed to pernit transmi ssion and
receipt of requisitions and rel ated docunents by electrical
comuni cations, mail, telephone, and courier. To assure responsive and
expedi tious processing, the nedia of conmunication used wll be
consistent with and subject to the limtations for use of M&S codes cited
I n appendix B4. The nedia to be used and the normal order of preference
for use of each nmediumis as foll ows:

a. Data pattern nmessages (conputer-readable fixed |length
formats) will Dbe electrically transmtted for all docunents with PD
01-15. This is the fastest, most desirable, and reliable nethod and

provides for receipt in conputer-readable formats suitable for machine
processi ng.
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b. Formatted teletype nessages wll be electrically transmtted

by Mbde V teletype terminals via the paas. This nethod allows the sender
to transnmit MILSTRIP formatted docunents by teletype, which, when
received by the ultimate addressee, will be in data pattern nessage
(conput er-readabl e) suitable for machine processing. The formatted

tel etype nessage can be utilized for all Pbs. Formatted nessages (see

appendi x Al5 ) may be used for submitting docunents’ to DAAS for mechani cal
processi ng.

c. Narrative nessages electrically transmtted will normally be
used for PD 01-08 docunents only. They may be used for PD 09-15
docunents when air mail or other means will not suffice. (See Appendi x
A, Introduction, for specific rules in the preparation and content of
MILSTRIP narrative nessages. ) Narrative nessages are a |less desirable
met hod due to inherent delay and potential for error in transcribing into
conput er -readabl e, machine sensible format for processing. Narrative
nmessages shoul d be used on an exception basis only. Narrative nessages
wll not be transmtted through DAAS.

d. Ml or courier will be used for PD 09-15 docunents when
electrical transmssion facilities capable of transmtting data pattern
or formatted nmessages are not available. The container/envelope wll be
conspi cuously marked “MLSTRIP.” Mechanically prepared and interpreted
docunents shoul d be used to the maxi num extent practicable. Miled
docunents will be in conputer readable fixed Iength format and
i nterpreted whenever interpreting facilities are avail able.

e. Telephone 2/ for PD 01-03 transactions when any of the
follow ng conditions exist:

(1) Data pattern and narrative nmessage facilities are
not avail abl e.

2 Pilot pickup is planned within 24hours.

2/ Violations of the intent of this provision will be reported to the
DoD MILSTRIP System Administrator for corrective action. Tel ephone
Is not a desirable nedia due to potential for error in transcribing
into conputer-readable, machine sensible format for processing.
Tel ephone transactions wll not be confirmed by subm ssion of
transactions by ot her nedia.
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(3) Exception data are absolutely necessary to convey the
true urgency of the requirement and the exception data cannot be
transmtted in an exception transaction.

2. Defense Automat ic Addressing System. The DAAS shall be utilized
in the supply and dist ribut ion systens of all S/As and, by agreenent, in
the GSA system and systens of other Federal Agencies.

3. El ectri cal Communicat i ons

a. The DCS, AUTODIN, is a worldw de DoD conputerized general
pur pose conmuni cati ons system which provides for transm ssion of narra-
tive and data pattern (conputer-readable) traffic.

b. The CIC in communications nessage headers identifies various
types of traffic and provides a reference/indicator to conmunications
personnel for routing, handling, and speed of processing nessages

received, based on the |ocal command policies and procedures. I n the
case of MILSTRIP traffic, the second position of the CIC should al ways be
al pha, “A. “ Appropriate local rules should be established for comunica-

tion termnal routing and handling of MLSTRIP transactions received to
ensure that they reach the appropriate elenments for processing.

c. Users of the MILSTRIP system should be famliar with and
establish |ocal procedures to provide for efficient use of the facilities
and capabilities of the supporting conmunication term nal which provides
communi cati on services.

4,  Communi cati ons Precedence. The conmmuni cations precedence to be
used for all electrical transm ssion of MLSTRI P documents, using JANAP
128 (reference (g) ) , is prescribed bel ow

a.  Communi cant ions precedence applies to both data pattern and
narrative nessages.

b. The assignment of precedence is the responsibility of the
message originator, i.e., requisitioner or supply source, as determ ned
by the subject matter and tinme factors invol ved.

c. The communications precedence does not dictate the action to
be taken by the addressee. Message precedence for logistics (i.e.,
MILSTRIP) traffic applies to speed of transmission and handling in the
conmuni cations system and applies to both data pattern and narrative
messages.
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d. The commander on the scene nmay assign a precedence of
“I MMEDI ATE” to pD 01-03 requisitions if, in his judgnment, the urgency of
the situation dictates such expeditious handling of the requisition
t hrough the comuni cation system A precedence of “1IMVEDI ATE" will not

be routinely assigned to any requisition or other logistics data system
transacti on.

e. The conmuni cations precedence guide for all MILSTRIP
transactions is as foll ows:

UMMIPS PRIORITY

TRANSACTI ONS DESI GNATORS PRECEDENCE M N M ZE
Al 1l 01-08 Priority Priority
Al ‘L 09- 15 Rout i ne Rout ine
Al wthout None Rout ine Rout ine
UMMIPS Priority
Desi gnat or

f. As used in MILSTRIP, the follow ng-termnol ogy applies as
pertains to electrical communications:

(1) AUTODIN will be interpreted to include all electrical
transm ssions, including teletypewiter, since these circuits are
connected to the AUTODI N system

(2) Formatted Teletype Message wll be formatted as
outlined in appendi x Al5. This type of nmessage is not a machi ne sensible
transacti on/ document at the site of origin but, when routed through DAAS
by Mode V teletype, can be converted to a data pattern nessage. Wen
routing through DAAS the CIC nust be |AZZ and LMF of TC.  Appendi x Al5
anplifies this nmethod of conmunication.

(3) Data Pattern Message IS a machine sensible transaction,

in a fixed-length format, suitable for mechani cal processing upon
receipt.

(4) Narrative Message is a variable length, in-the-clear
| anguage nessage not suitable for mechani cal processing upon receipt.
Narrative nmessages are commonly referred to as “teletype,” “dispatch,” or
"TWX." As used in MILSTRIP, narrative nessages have a text prefix; such
as, MILSTRIP REQUI SI TI ON and MILSTRIP STATUS. Exanpl es of MILSTRIP
narrative nmessage formats are included in appendi x A of this manual.
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Narrative nessages will not be sent to the DAAS. Wien activities require
comruni cations wth the supply source by narrative nessage, the activity
wll forward the nessage directly to the supply source in conpliance wth
communi cations requirenents.

H  FOCAL PO NTS

The followmng offices have been designated as focal points for
MILSTRIP:

DoD MILSTRIP System Director
Adm ni strator Def ense Logi stics Management
Standards O fice
ATTN : DLA-ILM
6301 Little R ver Turnpike, Suite 220
Al exandria, VA 22312-3508

Army Commander
U S Arny Miteriel Command
ATTN : AMCLG-MS
5001 Ei senhower Avenue
Al exandria, VA 22333-5001

Navy Commander
Naval Supply Systens Command
ATTN . SUP 4112B
Washi ngton, DC 20376-5000

Al r Force Commander
HQ Ar Force Materiel Conmand
ATTN : AFMC/LGMI
4375 Chidlaw Road, Suite 6
Wi ght-Patterson APB, OH 45433-5006

Mari ne Cor ps Commandant of the Marine Corps
ATTN : LPS-1
Washi ngt on, DC 20380- 0001

Coast uard Conmmandant
U.S. Coast uard
ATTIN: G ELM 2
2100 Second Street, SW
Washi ngton, DC 20593-0001
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GSA General Services Administration
Federal Supply Service
ATTIN:  FCSI (CvB4, Room 702)
Washi ngt on, DC 20406

NSA Director
Nat i onal Security Agency
ATTN . L1111
9800 Savage Road
Fort George G Meade, NMD 20755-6000

DNA Conmander
Fi el d Command
Def ense Nucl ear Agency
ATTIN . FCLMM
Kirtland AFB, NM 87115-5000

DLA Di r ect or
Def ense Logi stics Agency
ATTN : DLA-OSL
Cameron Stat ion
Al exandria, VA 22304-6100

USTRANSCOM United States Transportation Command
Director for Logistics
ATTIN : TCJ3/4-LPI
Scott AFB, IL 62225-5001

PUBLI CATI ON OF THE MANUAL

1. The manual CONSiSts of a basic publication and two suppl ements,
as follows:

a. Basic publication - This cent ains the doctrine,
i nstructions, and procedures. It prescribes the requisitioning “and issue
procedures applicable to U S. Forces, FM5, cLssa, and MAP Grant Aid
transactions. This publication al so contains MILSTRIP formats and data
el enents exclusive of those contained in the suppl enents.

b. Supplenent 1 (reference (h) ) - Routing ldentifier and
Di stribution Codes.

c. Supplenment 2 (reference (i ) ) - Defense Program for
Redi stribution of Assets (DEPRA) .
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2. The basic publication consists of chapters and appendi ces.

a. Chapters and paragr aphs

(1) Each chapter is divided into paragraphs and
subpar agraphs. The nunbering system identified the appropriate chapter
followed by the applicable paragraphs in upper case al phabetic.
Subpar agraphs are identified by nunbers and | ower case al phabeti c,
foll owed by nunmerics in parentheses and | ower case al phabetic in
par ent heses.

Example:
1 A 1 a (1) (a) [1] [a]
Chapter .I
Par agr aph
Subpar agr aphs |

(2) Pages are nunbered in a separate series for each
chapter and are nunmbered in sequence with Arabic nuneral s beginning W th
1. Each page nunber is preceded by the nunmber of the chapter; for
exanpl e, the second page of chapter 4 is nunbered 4-2.

b. Appendices are identified by al phabetic and nunerics to
I ndi cate an al phabetic grouping; such as, A, A2, and A3. Pages are
nunbered within an appendi x by use of the appendi x nunber (Al) followed
by the page nunber; such as, Al-1, a1-2, and Al-3. Page four of appendi x
Bl would be indicated as Bl-4. \Wen index pages precede an appendi X,
they will be identified by the al phabetic designation of the appendi x and
| oner case Roman nunerals; for exanple, the index to appendix Cis
nunbered Ci and CGii. If introductory pages are included in an
appendi x, they will be identified by the al phabetic designation of the
appendi x and the nunerical page nunber; such as, A1, A-2, and A-3.

3. The nunbered supplenments to the basic publication are designed
t 0 accommodate speci al operational requirenents at the S/ A user level;
therefore, it is intended that nunbered supplenments be naintained and

| npl emented by the user. Pages and paragraphs are numbered in the sane
manner as in the basic publication.
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a. Supplenment 1 (reference (h) ) . This nunbered suppl enment
contains a consolidated listing, by S/A, of all R and distribution codes
aut hori zed for use within the DoD supply distribution system The RIs
are designed for processing inter-S/ A and intra-S/A | ogistics
transactions. The codes are entered into the logistics docunent by the
docunent originator and serve nultiple purposes in that they are SOS
codes, intersystemrouting codes, intrasystem routing codes, and
consi gnor (shipper) codes. Distribution codes identify control
activities and/or additional status recipients.

b. Supplenment 2 (reference (i)) . This nunbered suppl enent
contai ns gui dance to European and Pacific Command activities and other
Agencies for participant ion in DEPRA.  The suppl enent establishes policy
and assigns responsibilities and tasks to assure achi evenent of the DEPRA
obj ecti ves.

4. Publication of Changes

a. Formal Changes. Formal changes will be nunbered
consecutively and issued as full page insertions to this manual. The se
changes will indicate the change nunber on each page. Wen it is
necessary to supplenent page changes with explanatory information, such
explanation will be contained in the cover letter. Paragraphs that are
modi fied or added will be indicated by bold italics.

b. Interim Changes. Wen it is necessary to dissem nate
nmodi fications to this manual nore expeditiously, the DoD M LSTRI P System
Adm nistrator will distribute interim changes. Interim changes will be
nunbered consecutively and will indicate the current fiscal year. For
exanpl e, interimchanges for Fy 1993 will| be nunbered 93-1, 93-2, and
93-3. Allinterimchanges wll indicate the nunbers of other interim

changes which are in effect at the tinme of their publication.

c. Formal changes will include and identify all incorporated
I nteri mchanges and AMCLs.

5. Distribution of the Manual

a. The DLA wll make distribution of the manual to designated
points within each S/ A based upon funded bul k requisitions provided by
the SSA.  Further distribution is acconplished by the S/ As based upon
approved distribution data generated through conmand publication
channel s.
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b. The S/ A focal points, designated in paragraph H., are the
single points to which S/A activities wll submt requests for copies of
the basic publication, nunbered supplenents, and changes.
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